
How to guide for creating new account. 

Creating your account for the first time. 

 

Click the Create new account link. 

 

Type in your username and your valid e­mail address twice. 

Click the Create new account. 

 



This is what you will get  on front page of website after account has been submitted. 

What this means is that you will recieve an e­mail letting you know that your account is pending admin 
approval and to let you know that you have a valid e­mail address. 

Once your account has been verified by the admin, you will be sent another e­mail with 

Sample of pending approval account: 

Thank you for registering at website. Your application for an account  
is currently pending approval. Once it has been approved, you will receive  
another e-mail containing information about how to log in, set your password,  
and other details. 
 

Sample of approved account: 

Your account at website has been activated. 
  
You may now log in by clicking on this link or copying and pasting it in your  
browser: 
  
LINK> 
  
This is a one-time login, so it can be used only once. 
  
After logging in, you will be redirected to  
LINK> so you can change your password. 
  
Once you have set your own password, you will be able to log in to  
LINK>: Newuser. 
 
Important: 
Be sure to hit the back button of your browser to get back to website!!! 
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